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1.  Call To Order

2.  Approval of Agenda

3.  Approval of Minutes

ID 2015-0178 Approval of minutes

February_12_2015 minutesAttachments:

4.  Old Business

ID 2015-0165 Coffee Shop Committee Report

5.  New Business

ID 2015-0173 Approve February Bills

ID 2015-0172 Approval of contract with The Library Corporation (TLC) for lease of 

library operations software.

ID 2015-0164 Annual Report to the South Dakota State Library

State Library Report  2014Attachments:

ID 2015-0162 Marketing Plan

ID 2015-0163 Policy Review - Circulation Policy

6.  Other Items & Reports

ID 2015-0174 Financial Reports

ID 2015-0161 Librarian’s Report
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Librarian's report March_2015Attachments:
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City of Brookings

Staff Report

Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0178, Version: 1

Approval of minutes

Summary:
Approval of February 10, 2015 minutes

Background:

Fiscal Impact:

Recommend approval

Attachments:
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BROOKINGS PUBLIC LIBRARY
BOARD OF TRUSTEES

February 12, 2015
MINUTES

The Board of Trustees of the Brookings Public Library met on Thursday, February 12, 2015 at 5:30 p.m. 
in the Historical Room of the Brookings Public Library

MEMBERS PRESENT:  Bill Gengler, Larry Rogers and Kyle Schaefer
OTHERS PRESENT: Elvita Landau and Alice Hayes

Call to Order
Board Chair Bill Gengler called the meeting to order.

Approval of Agenda
Bill Gengler called for approval of the meeting agenda. Larry Rogers moved to approve the meeting 
agenda. Kyle Schaefer seconded. Motion carried.

Approval of Minutes
Bill Gengler called for approval of the minutes from the January 8, 2015 meeting. Kyle Schaefer moved 
to approve the minutes. Larry Rogers seconded. Motion carried.

Approval of January Bills
Larry Rogers moved to approve the January list of bills. Kyle Schaefer seconded. Motion carried.

Annual Report to the Library Board
Elvita Landau presented on overview of the annual report. Larry Rogers moved to approve the annual 
report. Kyle Schaefer seconded. Motion carried. The report will be sent to the City Council.

Library Coffee Shop
Elvita said that there had been a couple of inquiries, but no responses to the Request for Proposal for 
the Library coffee shop.  Larry Rogers and Mac Harris will follow up on one suggested vendor before the 
next board meeting. The board members discussed that a possible negotiating point might be the hours 
of operation.

Policy Review – Website Selection
Elvita Landau and Nita Gill reviewed the current Website Selection Policy and made it more precise.  
Kyle Schaefer moved to accept the revised policy. Larry Rogers seconded. Motion carried.

Selection of Software for Integrated Library System
Elvita Landau stated that the Library staff has been looking at two systems and checking references from 
other libraries that used their services. Elvita requested permission to enter into contract negotiations 
with The Library Corporation (TLC). This web-based system is used by 4,500 libraries, is user friendly, 



and has a nice children’s catalog. Larry Rogers moved to approve the request to proceed with contract 
negotiations with TLC. Kyle Schaefer seconded. Motion carried.  

Library Strategic Plan
Elvita noted that the Library Strategic Plan information was also included in the Library’s Annual Report.

Engage Brookings Discussion
The Board discussed their familiarity with Engage Brookings, a social media option designed to get 
feedback from the citizens. Elvita shared the responses to four library questions previously posted on 
the site. The City wants the Library to generate questions to be posted in the future. The Board 
discussed possible ideas. 

Bill Gengler suggested an emphasis in some other venue on the potential use of Playaways by walkers 
and travelers. 

Financial Reports
Elvita explained the updated/amended 2014 end-of-year spreadsheet. We did go over budget on several 
items, including building maintenance for ballasts, utilities, and capital less than $5,000 for staff 
furniture. 

There were also some additional bills that were paid from the Gifts Account for fiscal year 2014.

Librarian’s Report
Elvita noted that print and electronic circulation broke even with last year. Zinio checked out 160 
magazines in one month. Book clubs are meeting solidly. 

Fifty people attended the first A Life Examined event. Future events focusing on the life of Eleanor 
Roosevelt include a showing of an American Experience program about her life, a book discussion of her 
autobiography, and a historical re-enactor.

The Library has hired a Children’s Assistant and a  Library Assistant.

Elvita shared information about a “Digging Deeper into Primary Sources” webinar sponsored by the 
South Dakota State Library on March 6, and invited Board members to take part.

The next Board meeting will be held on Thursday, March 12, 2015 at 5:30 p.m.

Larry Rogers moved to adjourn the meeting. Kyle Schaefer seconded. Motion carried. The meeting was 
adjourned at 6:50 p.m.

Respectfully submitted,
Elvita Landau, Library Director
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Brookings City & County
Government Center, 520
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Brookings, SD 57006
(605) 692-6281 phone
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File #: ID 2015-0165, Version: 1

Coffee Shop Committee Report

Summary:
The committee will report on any recent contacts interested in opening the coffee shop.

Background:

Fiscal Impact:

Attachments:
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City of Brookings

Staff Report

Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0173, Version: 1

Approve February Bills

Summary:
Bills incurred during February to be paid from purchase card or voucher.

Background:

Fiscal Impact:

Recommend approval

Attachments:
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City of Brookings

Staff Report

Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0172, Version: 1

Approval of contract with The Library Corporation (TLC) for lease of library operations software.

Summary:
TLC’s Library Solution has been selected to replace the current Aleph software.

Background:

Fiscal Impact:

Recommend approval.

Attachments:
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City of Brookings

Staff Report

Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0164, Version: 1

Annual Report to the South Dakota State Library

Summary:
This report is required to be filed with the South Dakota State Library by state law.

Background:

Fiscal Impact:

Move approval

Attachments:
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SECTION A. GENERAL INFORMATION
#A01 - A26
A01.Library Name BROOKINGS PUBLIC LIBRARY
A02.County BROOKINGS

Mailing Address

A03.Mailing Address 515 THIRD STREET
A04.Street Address 515 THIRD STREET
A05.Mailing City BROOKINGS
A06.Mailing ZIP Code 57006
A07.Mailing ZIP+4 Code 2077

Contact

A08.Librarian Elvita Landau
A09.Phone (Library) 6056929407
A10.Fax (605) 692-9386
A11.Email address of director elandau@cityofbrookings.org

Admin / Population

A12.Fiscal year being reported Jan - Dec
A13.Legal Service Area Boundary Change Yes
A14.Governmental unit under which library is legally 
established

City

A15.Year legally established 1913
A16.a.Total Population Chartered OR Contracted to serve most 
recent

22,591

A16.b.Unduplicated Population of Service Area 22,591
A17.Estimated Population Total Service Area 32,968
A18.What do you charge for a Nonresident library card? $32

Outlets

A19.Number of Central Libraries 1
A20.Number of Branch Libraries 0
A21.Number of Bookmobiles 0
A22.Building or Remodeling of Library No
A23.Building or Remodeling Explantion N/A
A24.Total square footage 33,000

Codes

A25.Legal Basis Code Municipal Government (city, town or village)
A26.Geographic Code City (exactly)
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SECTION B. LIBRARY HOURS / BRANCH INFORMATION

B01. Open AM B02. Close AM B03. Open PM B04. Close PM B05. Total 
Hours

Sunday N/A N/A 1:00 5:00 4.00
Monday 9:30 N/A N/A 9:00 11.50
Tuesday 9:30 N/A N/A 9:00 11.50
Wednesday 9:30 N/A N/A 9:00 11.50
Thursday 9:30 N/A N/A 9:00 11.50
Friday 9:30 N/A N/A 5:30 8.00
Saturday 9:30 N/A N/A 5:30 8.00

Total Hours
Indicate administrative time in which library is not open to the public in a note. 
B36.Total Hours Open per Week 66.00

Outlet
BRANCH INFORMATION
If you are a standalone library, you must still complete this section for your building.

Location B37. Branch Library's name
BROOKINGS PUBLIC LIBRARY BROOKINGS PUBLIC LIBRARY

Address

Location B38. Address B39. City B40. ZIP Code B41. Zip+4
Code

BROOKINGS 
PUBLIC 
LIBRARY

515 THIRD 
STREET

BROOKINGS 57006 2077

Contact

Location B42. County B43. *Phone Number
BROOKINGS PUBLIC 
LIBRARY

BROOKINGS 6056929407

Outlet Code

Location B44. Outlet Type Code
BROOKINGS PUBLIC LIBRARY Central Library

Facilities

Location B45. Square footage of 
branch (or outlet)

B46. Number of 
Bookmobiles in Outlet 
Record

BROOKINGS PUBLIC 
LIBRARY

33,000 0



page 4 / 13

BROOKINGS PUBLIC LIBRARY   2014

Annual Service Hours

Location B47. Total Public Service 
Hours OPEN Per Year

B48. Total Number of 
Weeks Per Year this 
branch library is Open

BROOKINGS PUBLIC 
LIBRARY

3,297 52

Branch Librarian

Location B49. Branch (or outlet) Librarian's 
Name

BROOKINGS PUBLIC LIBRARY Elvita Landau

Typical Week

Location B50. Total hours open 
during a typical week

B51. Total days open 
during a typical week

BROOKINGS PUBLIC 
LIBRARY

66 7

Total Staff

Location B52. Total Branch (or outlet) Staff 
paid

BROOKINGS PUBLIC LIBRARY 20

SECTION C. PERSONNEL

Head Librarian
Regardless of educational background, the director of the library is reported as Head Librarian. There can be only 
one Head Librarian.
C01.Head Librarian 1
C02.Current Annual Salary (excluding benefits) 77,418.00
C03.Total Hours Worked Per Week Head Librarian 40

Other Librarians

C04.Total number of OTHER Paid Librarians 4.00
C05.Total number of OTHER Paid Librarian hours worked per
week

160

C06.Total Hours Worked Per Week - ALL Librarians 200
C07.Total Paid Librarians FTE 5.00

All Other Paid Staff

C08.Total Number of All Other Paid Staff 15.00
C09.Total Number of All Other Paid Staff hours worked per 
week

337

C10.All Other Paid Staff FTE 8.43
C11.Total Paid Employees FTE 13.43
C12.ALA-MLS Librarians 4.00
C13.Hours Worked Per Week - ALA-MLS Librarians 160
C14.FTE Librarians ALA-MLS 4.00
C15.Highest Educational Level Achieved by Head Librarian Masters of Library Science
C16.Total Number of Volunteers 22.00
C17.Average Hours Worked per Week - Volunteers 18
C18.Number of Staff Paid from Other Sources 1
C19.Non-Library Pay Sources Other
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C20.Average Hours/Week Provided by Staff Paid by Non-
Library Source

5

SECTION D. INCOME (OPERATING)

Total Income Received During Fiscal Year

D01.Operating Income - City/Town $964,669
D02.Operating Income - County $25,000
D03.Operating Income - School District $0
D04.Operating Income - Tribal Appropriation $0
D05.Operating Income - College Appropriation $0
D06.Operating Income - Other Contracts (other Libraries or 
other towns)

$0

D07.Local Government Revenue $989,669
D08.State Appropriations $0
D09.Federal Income (Excluding LSTA grants) $0
D10.LSTA Grants $0

Miscellaneous Funds for Operating Expenses

D11.Fines (If Kept as Income) $23,310
D12.Gifts and Endowments $32,799
D13.Income ONLY from Trust Funds/Savings $0
D14.Income from Sale of Library Cards $0
D15.Other Miscellaneous Funds $0
D16.Total Miscellaneous Operating Income $56,109
D17.Total Operating Income $1,045,778

Capital Income
.
D18.Local Government Capital Income $3,284
D19.State Government Capital Income $0
D20.Federal Government Capital Income $0
D21.Other Capital Income $0
D22.Total Capital Income $3,284

SECTION E. EXPENDITURES

Staff Expenditures

E01.Salaries and Wages for Library Staff $551,269
E02.Total Employee Benefits $132,842
E03.Total All Salaries and Benefits $684,111

Collection Expenditures

E04.Print Materials Expenditures $91,763
E05.Electronic Materials Expenditures $56,605
E06.Other Materials Expenditures $24,256
E07.Total Expenditures for Library Materials $172,624

Operating Expenditures

E08.All Other Operating Expenditures $178,399
E09.Total Operating Expenditures $1,035,134



page 6 / 13

BROOKINGS PUBLIC LIBRARY   2014

Capital Expenditures

E10.Capital Expenditures - Land $0
E11.Capital Expenditures - Buildings $0
E12.Capital Expenditures - Remodeling $0
E13.Capital Expenditures - Computer Hardware $5,763
E14.Capital Expenditures - Audio Visual Equipment $455
E15.Capital Expenditures - Other Equipment $3,312
E16.Capital Expenditures - Automotive Vehicles and
Bookmobiles

$0

E17.Capital Expenditures - Debt Payments $0
E18.Capital Expenditures - Other $0

Expenditure Total

E19.Total Capital Expenditures $9,530
E20.Total Expenditures $1,044,664

SECTION F. LIBRARY HOLDINGS

Books

F01.Books 117,299
F02.a.Ebooks units accessed through SDTG 11,494
F02.b.Other Ebooks units owned, leased, or licensed 1,558
F02.Total Electronic Books (E-Books) 13,052

Subscriptions

F03.Current Print Serial Subscriptions 165
F04.Current Electronic Serial Subscriptions 0

Licensed Databases

F05.Local/Other Licensed Databases 36
F06.State Licensed Databases 39
F07.Total Licensed Databases 75

Audio, Video, Other
Total Owned at End of Year
F08.Audio - Physical Units 10,849
F09.a.Audio - Downloadable units accessed through SDTG 3,225
F09.b.Other Downloadable Audio units, owned, leased, or 
licensed

51

F09.Total Audio - Downloadable Units 3,276
F10.Video - Physical Units 6,470
F11.Video - Downloadable Units 0
F12.Other (films, multimedia kits, maps, etc.) 535

Collection and Circulation Ratios and Percentages

Total Holdings 151,721
% of Holdings are Print Materials 77.31%
% of Holdings are Audio Materials 9.31%
% of Holdings are Video Materials 4.26%
% of Holdings are Electronic Books 8.60%
Circulation of Children's Materials As Percent of Total 
Circulation

28.64%
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SECTION G. SERVICES ACTIVITIES

Library Service Indicators

G01.Annual Public Service Hours/Year (ALL outlets) 3,297
G02.Annual Total Attendance in Library 151,804
G03.Annual Total Reference Transactions Completed 9,830
G04.Registered Users 13,865

Circulation

Books
Books circulated

G05.a. Adult (over 18) 
Circulation

G06.a. Juvenile 
Circulation

G07.a. Total Circulation 
of Books

A. Main Library 74,226 79,774 154,000
B. Branches/Deposit 
Stations

0 0 0

C. Bookmobile Stops 0 0 0
Total 74,226 79,774 154,000

Circulation for Other Materials

G08.Circulation of Magazines and Other Items Not Included 
Above

2,897

G09.Circulation of Non-Print Materials 65,059
G10.Total electronic materials loaned (circulated) 56,632

Total Circulation of Library Materials

Library Programs

G12.a. Library Programs G13.a. Library Program
Attendance

A. Children 396 20,330
B. Young Adult 103 1,886
C. Adult 74 1,456
Total 573 23,672

Library Program Ratios and Totals

One-to-one Programs

Internet

G15.Does your library provide public access to the Internet? Yes
G16.If yes to G15, how is this access provided? both
G17.Number of Internet terminals available for use by general 
public

29

G18.Number of laptop computers available for public circulation 6
G19.Total Number of Internet Computers Used by General 
Public

35

G20.Annual Number of Public Access/Internet USES/sessions 
(per 30-minute sessions)

71,113

G21.Annual wireless sessions -1
G22.URL of the library's webpage http://www.brookingslibrary.org/

G14.How many one-to-one program sessions did the library 
conduct?

1,895

Total Attendance Per Program 41.31

G11.Total Circulation 278,588
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G23.How often does the library update the content of its 
webpage?

at least monthly

Library Policies and Practices

G24.What is your standard circulation period for books? 4 weeks
G25.Do you have a written policy for non residents? Yes
G26.What do you charge/day for over due books? .10
G27.Is your catalog automated? Yes
G28.What Automation System Do You Use? SDLN/Aleph
G29.If you have an automated system, is it connected to the 
Internet?

available online

Disability Services Provided by the Library
Does the library provide services for persons with the following disabilities?
G30.a.Services for the Blind Yes
G30.b.Services for the Seeing Impaired Yes
G30.c.Services for the Physically Disabled Yes
G30.d.Services for Learning Disabilities No
G30.e.Services for the Deaf No

Resource Sharing / InterLibrary Loan
In-State

G31.a. Received from/borrowed 
from Other Libraries

G32.a. Provided/sent/loaned to 
Other Libraries

A. SD Academic Libraries 285 246
B. SD Public Libraries 1,316 2,126
C. SD School Libraries 24 132
D. SD Other Libraries 0 0
E. SD State Library 5 8
F. In-State Total 1,630 2,512

Out-of-State

G31.g. Received from/borrowed 
from Other Libraries

G32.g. Provided/sent/loaned to 
Other Libraries

G. Minitex 354 53
H. Other Libraries 98 430
I. Non-Library Sources 0 0
J. Out-of-State Total 452 483

Total

G31. Received from/borrowed 
fromOther Libraries

G32. Provided/sent/loaned to 
Other Libraries

Total ILLs 2,082 2,995
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SECTION H. TRUSTEES (Current)

H01. Name H02.
Mailing 
Address

H03.
Telephone
- Home

H04.
Telephone
- Business

H05. Office
Held

H06. Term
Expires

H07. E-Mail

Mac Harris 1615 Robin
Road, 
Brookings, 
SD 57006

(605)
697-6043

Vice-
President

2016 mr4ok@hot
mail.com

Larry
Rogers

522 Deer
Pass, 
Brookings, 
SD 57006

(605)
692-5156

Trustee 2017 larryrogers0
8@gmail.co
m

Bill Gengler 705
Arrowhead 
Pass, 
Brookings, 
SD 57006

(605)
697-6427

President 2015 tacitus27@
hotmail.com

Janell
Hoffelt

1926 Oriole
Trail, 
Brookings, 
SD 57006

(605)
697-5060

Trustee 2015 jhoffelt@hot
mail.com

Kyle
Schaefer

2010
Derdall 
Drive, 
Brookings, 
SD 57006

(605)
695-0679

Trustee 2017 kjschaefer1
108@jacks. 
sdstate.edu

Library Trustee / Board Information

H08.Trustee Meetings Held per Year Monthly
H09.Trustees Appointed By City Council
H10.Trustee Meeting Schedule 2nd Thursday at 5:30pm
H11.Date of Last Public Library Board Meeting March 12, 2015

Friends of the Library

H12.FOL (Friends of the Library Group) Yes
H13.FOL - President's Name and Address Ellen Herrboldt, 1426 42nd St., Brookings, SD 57006

Foundation

H14.Does your library have a Library Foundation? No
H15.Library Foundation - President's Name and Address n/a
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SECTION I. CERTIFICATION / ACCREDITATION

I01.Library Accredited to SD Accreditation Standards? Yes
I02.Renewal Year for SD Accreditation Standards 2015
I03.Library Director Certified by SD Certification Standards? Yes
I04.Renewal Year for Director's SD Certification Standards 2015
I05.Local Governmental Ordinance or Minutes on file with 
SDSL?

Yes

I06.Library Board By-Laws Updated in Last Two Years? Yes
I07.Technology/Internet Policies Updated in Last Two Years? Yes
I08.Has the library hosted a children's summer reading program 
in the past two years?

Yes

I09.Library has an Up-to-date Disaster Plan? Yes

SECTION J. SPECIAL SERVICES

J01.Narrative Listing of Any Special Events
J02.Librarian or Staff Member Completing the Survey Elvita Landau
J03.President of Board of Trustees/or Director of Institution Bill Gengler

SUBMISSION
1. Certificate Form (available from the Enter screen of the survey) must be printed off and SIGNED by:
A) the head librarian and
B) the President of the Board of Trustees and
C) a city or county official such as the Finance Officer, county commissioner or mayor. 

Then within 30 days of the electronic submission, the signed certificate should be mailed to:

South Dakota State Library
Attn: Shawn Behrends, Data Coordinator 
800 Governors Drive
Pierre, South Dakota 57501-2294 
1-800-423-6665

By signing it, you are stating that the information is CORRECT, including the accuracy of the financial information, 
to the best of you and your governing body's (city/county/school district) knowledge. Once received, your annual 
report will be complete. 

F02. We withdrew Netlibrary holdings from SDLN. (SDPublic304-2015-03-04)

G14. This includes the number of tests we proctored (318) and the number of home visits we made to our 
homebound patrons (1577). (SDPublic304-2015-02-27)
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File #: ID 2015-0162, Version: 1

Marketing Plan

Summary:
The Board will review the amended Marketing Plan.

Background:
This plan outlines how the Library publicize its programs and services to the public.

Fiscal Impact:

Recommend approval.

Attachments:
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City of Brookings

Staff Report

Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0163, Version: 1

Policy Review - Circulation Policy

Summary:
The Library Board will review the policy covering all circulation functions.

Background:

Fiscal Impact:

The staff recommends approval.

Attachments:
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Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
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(605) 692-6907 fax

File #: ID 2015-0174, Version: 1

Financial Reports

Summary:
Reviews status of current budgets.

Background:

Fiscal Impact:

Attachments:
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Brookings City & County
Government Center, 520

Third Street
Brookings, SD 57006
(605) 692-6281 phone

(605) 692-6907 fax

File #: ID 2015-0161, Version: 1

Librarian’s Report

Summary:
A report on statistics, programs, personnel, and other items of note regarding library services

Background:

Fiscal Impact:

Attachments:
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LIBRARIAN’S REPORT
March 2015

STATISTICS
 Print circulation in February decreased when compared with 2014.  2014 – 16,830, 2015 –

15,757.   Downloadables from all sources showed 5,783 uses in February, up from 2014.  
Our new Zinio digital magazine service had 153 downloads.

 February computer use was about the same when compared to last year: 2014 – 2,182, 2015
– 2,108.  Computer related questions requiring staff assistance numbered 146 in February.

 Registered borrowers now stand at 11,975 as of 3/1/15.   
 We added 532 items to the collection and withdrew 524.
 Door count for February was 12,950.  

PROGRAMS/PUBLICITY
 Register column topic: Digital options at the Library
 Radio shows: I will do five this month.  
Adult
 The Library Book Club will meet on Tuesday, March 10 at 6:30 to discuss the book Tell the 

Wolves I’m Home by Carol Rifka Brunt.  April’s book is the Last Breath by Kimberly Belle. 
(April 14)

 The Non-Fiction Book Club will not meet March 23 to allow participants to hear author 
Kristen Iversen speak at the Great Plains Writers’ Conference.  

 Booked for Murder will meet at noon on Monday, April 6 to discuss author Val McDermid.  
 The next Common Good Film is Chasing Ice on March 17 at 6:30pm at the South Dakota 

Arts Museum.
 Our fourth A Life Explored series features Eleanor Roosevelt.  The two final programs are the 

March 19 discussion of The Autobiography of Eleanor Roosevelt and the April 9 program 
featuring Susan Marie Frontczak as Eleanor during the war years.

 “Draw, Read, Win” is the theme for the spring adult reading program which runs through 
April 17.

 John Miller will be speaking about the Laura Ingalls Wilder book on April 13 at 7 pm.
Children
 Family Science nights are on the fourth Tuesday of the month.  The February 24 one was 

cancelled due to Katherine’s illness.  March 31 is the next scheduled event.
 Spring Story Times will be ending the week of March 23.
 On April 1, Katherine and Samantha will present a program called “What’s the Big Idea –

with Mother Goose”.  This is a preview of a series that will be presented monthly beginning 
this fall and reflects our Strategic Plan Service Role: Create Young Readers: Early Literacy.

Teen
 The Brookings Library Puppeteers will present the show “Musical March” on March 12 at 7 

pm.
 Anime Club continues with enthusiastic attendance.  Regular attendees have bought club t-

shirts to reflect their participation.

PERSONNEL/TRAINING
 I have six personnel reviews in March.



 We have hired Megan Wettlaufer as Library Assistant position.  She began on February 13.
 The staff have been trained on the city’s new BKD Integra Report service which allows staff 

to anonymously report breaches in ethics by city employees or elected officials.

SOUTH DAKOTA LIBRARY NETWORK UPDATE
 Negotiations have proceeded and I have received an Order Confirmation Letter from TLC.  

They offered an additional discount.  If we pay our hosting fee upfront for three years, the 
4th and 5th are free.  I have sent the Letter and supporting documentation to the City Attorney 
for review.

OTHER
 The Friends of the Library Spring Book Sale is March 4-8.  The Friends Board meets March 

25 to spend the proceeds, among other topics.
 The South Dakota Digital Group members will meet in Mitchell on March 24 to discuss 

cooperation.
 I am on vacation March 13.
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